	APPLICATION FOR STREET CLOSURE IN ORDER

TO FACILITATE A STREET PARTY
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IMPORTANT – PLEASE READ CAREFULLY
1.
Please use this form if you wish to apply for a road closure(s) for a Street Party.  This may not be the only application you are required to make in order to hold your event.  You may be contacted if further permissions are required. Further advice regarding street parties can be found via https://www.gov.uk/government/publications/your-guide-to-organising-a-street-party
2.
We must receive your application at least 6 weeks before the date of the event otherwise we will not be able to process it.  This allows time for consultation and for the legal process to be completed which will enable the road to be closed to facilitate your party.  Please email your completed application to traffic@sthelens.gov.uk.

3.
Please make sure you provide all the information requested on the form. To prevent delay, please ensure you attach a copy of the consultation letter (see Section 5).
4.
St Helens Council cannot guarantee that a Street Party will be permitted as each road will have to be assessed to determine suitability.  A closure will only be authorised subject to the following:
i)
You must pay the Council the full costs of any damage to the highway or street furniture, or other loss or damage suffered by it and of any claims made against it, as a result of the making of the Order and which arise from your negligence or (if you represent an organisation) the negligence of your guests.  We strongly recommend that you take out Public Liability Insurance for the duration of your road closure.  

ii)
The Council also recommends that you check the Public Liability indemnity limit of any third-party vendors you procure, to cover any injury or damage arising from their negligence. For example, artists, entertainers, inflatables, or hospitality etc.

iii)
Any Traffic Regulation Order or other statutory provision which is currently in force in the road(s) to be closed will remain in force during the closure unless specified to the contrary on the Legal Order, for example, parking restrictions.

iv)
You agree to clean the street afterwards and return it to its condition prior to the closure

I confirm that all information I provide below is true and complete and that I am at least 18 years of age.  I agree that St Helens Borough Council may distribute to third parties and use publicly any of the information provided within this form (please see Privacy Notice overleaf).   
	Signed:
	

	Dated:
	


Privacy Notice – Street Party Application

The Council as the data controller has to collect personal data in order to assess an application for a road closure to facilitate a street party.  To process an application, your personal data will be collected, processed, and retained in order to carry out the performance of a contract between the Council and the Applicant to process the application for a road closure to facilitate a street party.

The Council will use the personal data it collects (including consultation information) to assist in the assessment of your application.

Personal information in relation to the application of a road closure to facilitate a street party may be used by the Council’s Traffic Engineering Section and also by third parties such as Merseyside Police and local media for the purpose of press releases, photographs etc
Any personal data held, will be retained for as long as necessary in compliance with St Helens Council’s retention policy.
Your Data Rights

In relation to the personal data that the Council may hold about you, you have the right to request to:

· Be informed, have access or rectify incorrect information.  You also have the right to object to or restrict the processing of your data.
· Under Data Protection law, verification of your identity is required and an explanation will be provided giving reasons as to why a request is not to be carried out.

Contact and Further Information

If you are concerned about how the Council is using the information provided, and you wish to receive a copy of your data, or believe the information we hold is inaccurate please contact us at: dataprotection@sthelens.gov.uk, or via the Information Commissioner’s Office (www.ico.gov.uk).  

1.
Applicant Details:
	Name of person (and organisation):

	

	


	Contact address (including post code):

	

	


	Contact Telephone:
	

	Contact Email:
	


2.
Event Details:

	Please give a full description of the event including types of entertainment:

	

	

	

	

	Estimated Number of People to Attend
	


You may need a Temporary Event Notice for your event if you intend to provide regulated entertainment such as live or recorded music or dancing or if you intend to sell alcohol.  For advice please contact St. Helens Borough Council Licensing on 01744 676770 or email generallicensing@sthelens.gov.uk
	Do you intend to place any stall/marquee/tent/stage/other structure on the road(s) to be closed?  If yes, please give brief details:

	

	

	

	


	Will your event involve the sale of alcohol (either through the use of a temporary bar or in conjunction with a local pub), or the preparation or sale of food?  If yes, please give brief details:

	

	

	

	

	There is no requirement to register with the Local Authority as a food business if you don’t produce food on a regular basis, however, food provided at community events, such as street parties, must comply with food law and be safe to eat.  Event organisers should ensure that anyone involved in preparing food for an event understand the basics of good food hygiene and that they prepare and handle all high-risk foods carefully.

For further advice and information, please contact environmentalhealth@sthelens.gov.uk or phone 01744 676789.

Will you be promoting your event beyond the roads to be closed?  If so, please give details:

	

	

	

	


3.
Road Closure Details

St Helens Borough Council makes no warranty as to the suitability of the road for your event and does not undertake to clear it of parked vehicles or obstructions prior to the closure taking effect.

	Name of Road(s) to be closed:

	

	

	


	If you plan to close only a section of the road(s), where will the closure begin and end?

	From:
	

	To:
	


	Date(s) of Closure
	

	Time(s) of Closure
	


4.
Road Closed Signs and Cones
The Council will provide signs and cones to affect the closure.  They will be delivered to you, the Applicant, usually the day before your event and collected during the following week. 

5.
Notification to Affected Properties

It is a requirement that all affected properties and householders are consulted by letter and a signature of agreement sought from each property owner or householder affected.  A copy of the letter you have sent and a copy of the signed agreement of each property owner or householder must be included with this form.  

Please give a brief list of properties affected.  This means any property, residential or commercial, which is located on or accessed via the road(s) you wish to close – eg, High Street numbers 1-99 and numbers 2-98.
	

	

	


	Please confirm the date your consultation letter was sent:

	


	Has there been any objection to your proposal (please highlight a selection)

	YES
	NO


You must forward details of any objection you receive as you become aware of it.  Most objections can be resolved through discussion between the objector, organiser(s), and occasionally a Council Officer, however, the wishes of all residents must be taken into consideration.

Return your completed form and corresponding documentation to:

Traffic@sthelens.gov.uk
Successful applications will be sent the relevant Road Closure Notices to be placed on site approximately 1 week before the closure is due to commence.

If you have any queries in relation to this issue, please email traffic@sthelens.gov.uk or telephone 01744 676398/01744 676391.
How to have a Greener Street Party

Recycle all glass, cans, plastic bottles and paper and put them out for collection on your next recycling day. 

Think about buying locally and using Fairtrade products.

Use public transport instead of your cars.
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