
How to Do – Accessing Sickness Reports in MyView 
 
Following the roll out of the sickness module and ongoing developments, managers now 
have the facility to view two new sickness reports within their reporting widget, these are. 
 

 Current Employee Sickness 
 Completed Return to Work Interviews 

 
If these are not visible on your dashboard, click on the 3 dots within the reporting widget 
and choose 'Sickness Reports'. 
 

 

 

Within the Current Employee Sickness report, you will see your employee's personal and 
post information including absence dates, absence reasons, total days and hours taken.  

 

 



 

As part of the report settings, you can select the 'Options' button (highlighted below in yellow) 
which will open the input controls table, here you can select to filter your report data by adjusting 
the filters for dates or employees.  

To do this you can simply select an employee's name, select apply and press ok this will change your 
report to show only the selected employee's details. It is the same process if you wanted to amend 
the dates and show all employees who were absent in a particular month you simply amend the 
from / to date, click apply and ok. 

 

 

 

 

 

 

 

 



Completed Return to Work Interview Report 

This report will show an overview of return-to-work interviews that have been submitted. You will 
see employee information, the name of the manager who has submitted the form, outcome of 
meeting and date the form has been completed. 

 

By selecting the ‘Options’ button (highlighted below in yellow) you can select to filter your report 
data by adjusting the filters for employees or dates. 

To do this you can simply select an employee's name, select apply and press ok this will change your 
report to show only the selected employee's return to work details. It is the same process if you 
wanted to amend the dates and show all employees who had a return-to-work interview in a 
particular month you can simply amend the from / to date, click apply and ok. 

 

 

 

 


